
 

 

vested interest to the appeal committee; the chair of the academic 
review committee will appoint two non-vested faculty members to the 
committee, and the vice president of enrollment management and 
student success will appoint one administrator not directly related to 
the problem. This committee will make its recommendation to the vice 
president of instruction. The decision of the vice president of instruction 
is	final	and	binding. 

ANTI-BULLYING POLICY 
It is the policy of the college that bullying behavior by or against any 
member of the college community, whether student, employee, faculty 
or	guest,	will	not	be	tolerated.	Violation	of	the	anti-bullying	policy	can	 
result in discipline up to and including expulsion for students, and up to 
and including termination for employees. 

While each circumstance is different, bullying is inappropriate, 
unwelcome behavior (which can be through verbal or other 
communication or physical contact) that targets an individual or group 
because of a characteristic of the individual or group, whether protected 
by anti-discrimination laws or not. Prohibited bullying may be the result 
of	repeated	behavior	or,	if	sufficiently	severe,	a	single	incident;	can	 
be direct or indirect, and can be effectuated through verbal, physical, 
electronic or other means. 

Conduct constitutes prohibited bullying when a reasonable person 
in	the	circumstances	would	find	the	conduct	sufficiently	severe,	 
based on its nature and frequency, to create an environment which 
is hostile or intimidating and which unreasonably interferes with the 
work, educational or college opportunity, or is intended to cause or is 
reasonably foreseeable to cause physical, emotional or psychological 
harm. 

Prohibited bullying behavior can take a variety of forms, and may 
include, but is not limited to, the following examples: 

• Verbal	abuse,	such	as	the	use	of	derogatory	remarks,	insults,	 and	 
epithets; slandering, ridiculing or maligning a person or his/her 
family; persistent name calling; using an individual or group as the 
butt of jokes; 

• Verbal	or	physical	conduct	of	a	threatening,	intimidating	or	 
humiliating nature; 

• Sabotaging or undermining an individual or group’s work 
performance or education experience; 

• Inappropriate physical contact, such as pushing, shoving, kicking, 
poking, tripping, assault or the threat of such conduct, or damage 
to a person’s work area or property; and 

• Inappropriate electronic communication, such as the use of 
electronic mail, text messaging, voice mail, pagers, websites or 
online chat rooms in a threatening, intimidating or humiliating 
manner. 

Bullying behavior violates the college’s Code of Ethics (see Policy 
6.46) and its expectation that employees will be treated with respect 
and courtesy; the Student Code of Conduct (see Procedure 3.10) and 
its expectation that students will respect the rights of others and help 
create a positive environment where diversity of people and ideas is 
valued and tolerated, and may also violate the Statement on Illegal 
Discrimination and Sexual Harassment (see Policy 1.65). 

Any individual that feels that he/she has been the victim of prohibited 
bullying, or who witnesses any incident of bullying, should promptly 
report it. The college will investigate any allegation of bullying.  
Complaints by employees should initially be reported to the employee’s 

immediate supervisor, unless the supervisor is the person about whom 
the complaint is being made, in which case, the complaint should be 
made to that person’s supervisor. The complaint may also be made 
to the director of human resources at 734.384.4245. A student may 
bring forward a complaint to the division dean or to the vice president 
of enrollment management and student success at 734.384.4224. 
Administrative	offices	are	located	in	the	 Audrey	M.	Warrick	Student	 
Services/Administration Building. 

An individual complaining of bullying may be required to make the 
complaint in writing, and anonymous charges will not be the basis 
of any administrative action. In investigating complaints of bullying, 
attempts will be made to respect the privacy of all individuals involved, 
but	due	to	the	nature	of	fact-finding	and	investigation	that	may be	 
needed,	confidentiality	cannot	be	guaranteed. 

No individual will be disciplined or retaliated against for making a good 
faith complaint regarding bullying. 

If inappropriate bullying behavior is found to have occurred, prompt 
remedial action will be taken. Any employee found to have engaged 
in prohibited bullying or retaliatory behavior is subject to immediate 
discipline up to and including termination, and any student found to 
have engaged in prohibited bullying or retaliatory behavior is subject to 
immediate discipline, up to and including expulsion. 

ACADEMIC DISHONESTY 
Statement on Academic Honesty 

The college expects students to be honest in all academic work and 
maintain their own integrity as well as the academic integrity and 
reputation of their institution. Students who seek to better their records 
in dishonest ways demean themselves and show a lack of regard for 
others. Instead, students should take full advantage of the opportunities 
offered by the college to ensure that their time here is well spent, their 
experience is productive and their academic credentials are valuable. 
Students who do this will be better prepared for future endeavors 
and are more likely to meet with success in a world in which their 
performance will be the main criterion of recognition and advancement. 

Acquisition of knowledge and the development of the skills necessary 
for	success	in	one’s	chosen	field	are	among	the	aims	of	education.	 
Academic dishonesty is inconsistent with those aims and will not be 
tolerated. Academic dishonesty is an intentional act of fraud in which a 
student seeks to claim credit for the work or efforts of another without 
authorization or uses unauthorized materials or fabricated information 
in any academic exercise. The college considers academic dishonesty 
to include forgery of academic documents, intentionally impeding or 
damaging the academic work of others or assisting other students 
in acts of dishonesty. It is the student’s responsibility to know what 
constitutes academic dishonesty.  If a student is unclear whether a 
particular act constitutes academic dishonesty, he or she should consult 
with the instructor of the class involved. 

Any act of academic dishonesty will result in disciplinary action by 
the college. The maximum penalty under the provisions of this policy 
is permanent expulsion from the college. Disciplinary action will be 
determined according to the severity of the infraction as recommended 
by the faculty member and sanctioned by the college administration. 
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Disciplinary Procedure 
1. All acts of academic dishonesty, based on the instructor’s 

determination	of	probable	cause*,	must	be	reviewed	with	the	 
appropriate academic dean. After the review, the dean will 
notify the vice president of enrollment management and student 
success, and the faculty member will submit the Academic 
Dishonesty Report Form to the vice president of enrollment 
management and student success, the student and the dean. 
Upon	receipt	of	notification,	the	vice	president	of	enrollment	 
management and student success will place an academic hold 
on the student record. The hold will prevent the student from 
withdrawing during the review.  After the student acknowledges 
receipt of the Academic Dishonesty Report Form (by signature, 
returned email, registered mail receipt), he/she will have 10 days 
to respond to the charge and recommended penalty. In the event 
the student fails to respond, and if the vice president of enrollment 
management and student success accepts the recommended 
disciplinary action, the student waives the right to an appeal. 

2. The faculty member reporting an act of academic dishonesty 
may recommend expulsion from the college or program, or a 
lesser disciplinary action such as a failing grade on the test, 
paper, project, etc., or a failing grade in the course. In all cases of 
academic dishonesty, the proportionality of the sanction is to be 
considered relative to the incident. Sanctions less than expulsion 
should	be	based	on	a	preponderance	of	the	evidence**,	whereas	 
expulsion from the college or a program should be based on clear 
and	convincing	evidence***. 

3. The vice president of enrollment management and student 
success shall make available an opportunity for consultation 
with both parties. Following consultation (if desired by either 
or both parties), the vice president shall inform, in writing, the 
faculty member and student of his/her acceptance, rejection or 
modification	of	the	disciplinary	recommendation	within	seven	 days	 
of receipt of the deadline to appeal. 

4. The vice president shall inform both parties of the appeal/due 
process available. 

5. The vice president shall maintain a record of all acts of academic 
dishonesty. 

6. Once the faculty member recommends disciplinary action, the 
student shall not be permitted to withdraw from the course until 
the review process is completed. If the charge of academic 
dishonesty is set aside, the student may withdraw from the course 
following the withdrawal procedures for the time period of the 
initial incident. 

7. Procedural timelines may be waived by the vice president in the 
interest of facilitating due process and fairness. 

Appeals Procedure 
1. A student subject to disciplinary action for academic dishonesty or 

the faculty member who reported the act of academic dishonesty 
may appeal the decision of the vice president of enrollment 
management and student success as to whether academic 
dishonesty did or did not take place. Neither the student nor the 
faculty member can appeal the disciplinary action or sanction 
as rendered by the vice president. The appeal must be made to 
the	vice	president’s	office	within	seven	days	of	notice	of	the	vice	 
president’s decision. 

2. The vice president shall appoint an appeals committee composed 
of two students, two faculty members and an administrator to 

hear the appeals. The appointed administrator shall chair the 
committee. The vice president and the faculty member making the 
charge shall not serve on the committee. 

3. If it is the vice president’s decision that academic dishonesty has 
occurred and the student appeals, the committee shall determine 
whether the student has committed academic dishonesty. If the 
committee determines the student has not committed academic 
dishonesty, all disciplinary action shall be rescinded. If the 
committee determines the student has committed academic 
dishonesty, the vice president’s disciplinary action shall stand. 
The	committee’s	determination	shall	be	final	and	binding. 

4. If the vice president determines that the charge of academic 
dishonesty has not been proven, the faculty member may appeal 
the decision. If the appeals committee (see item 2) determines 
that an act or acts of academic dishonesty has been proven, 
the committee shall, by majority vote, determine the appropriate 
sanction.	 The	committee’s	determination	shall	be	final	and	 
binding. 

* Probable cause: reason to believe, based on reliable information, that 
academic dishonesty has occurred and that a particular student has committed 
an act of academic dishonesty. 
** Preponderance of the evidence: burden of proof has been established by 
evidence which outweighs the evidence against. 
*** Clear and convincing evidence: the evidence must satisfy that the proposition 
has been established with a high degree of probability. 

ACCESS TO CAMPUS FACILITIES 
In addition to sponsoring and co-sponsoring a variety of events in 
which college facilities and grounds are open to the public, the college 
may	allow	non-profit	community	groups	and	profit	organizations	to use	 
college facilities. (MCCC Policies and Procedures 6.18(a)). 

Students may also receive permission to access college buildings 
during non-operating hours if authorization is granted via a Building 
Admittance Permit. (MCCC Policies and Procedures 6.23). 

CHILDREN ON CAMPUS 
MCCC students, staff and visitors are absolutely prohibited from 
bringing children into the classroom or leaving children of any age on 
college property. 

MCCC assumes no responsibility for the safety of children left on 
college property. Compliance with this rule is essential. There are 
no exceptions to the absolute prohibition against leaving children on 
college property. 

SMOKING AND TOBACCO USE POLICY 
Smoking and the use of all tobacco products is prohibited at the college 
and	is	subject	to	all	applicable	laws,	including	Federal	and	 State	“clean	 
air”	acts. 

This tobacco-free policy prohibits the use of all tobacco products and 
includes use of all devices intended to simulate smoking, including 
electronic cigarettes and other similar types of devices. 
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