
Cancellation or rescheduling events with
the office of Corporate and Community 
Services should be done as soon as possible 
to prevent unnecessary setups and unused 
rooms. For normal room reservations, the 
Office of Corporate and Community Services
must receive notice of cancellation/rescheduling 
by 12:00 p.m. the business day preceding the 
event, or the room rental, maintenance, and 
related fees will be charged. Cancellation of 
events in the Meyer Theater at least 60 days 
prior to the date of the event may receive a full 
refund of any advance deposit. Cancellation 
of events in the Meyer Theater with less 
than 60 days notice are non-refundable.

All food and beverage requests must be 
arranged through the College’s food serv- 
ices vendor. Food and Beverage items are 
not permitted in the Meyer Theater, Multi- 
purpose Room, the Dance Room, nor the 
Fitness Center. Exceptions to this procedure 
may be approved by the Dean of Corporate 
and Community Services for special events.

The College reserves the right to determine 
if a group is non-profit or profit and to 
request official documentation of non profit 
status, 501(c)(3) classification.

Policy for Use of College 
Physical Resources - 6.18
The District may allow community groups and 
organizations, profit and non-profit, to use College 
facilities and equipment, with or without charge, 
according to the activity. The purpose of this 
policy is to broadly define the responsibilities 
and limitations of the College in responding to 
requests for use of facilities and equipment not 
related to an educational program of the College. 
The intent of the policy is to ensure optimum use 
of College resources and develop and maintain 
good public relations with community organi- 
zations wishing to use College resources. 

1555 South Raisinville Road
Monroe, MI 48161

Phone: 734.384.4242
Fax: 734.457.6061

Email: mlyons@monroeccc.edu

Monroe County Community College is an equal opportunity 
institution and adheres to a policy that no qualified person 

shall be discriminated against because of race, color, religion, 
national origin or ancestry, age, sex, marital status, or disability 

in any program or activity for which it is responsible.
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